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L cally cqwred Eq rpment 

T e Offi e of Safety an Health would hke to stress the Postal Service com rtme t to the safety and health of all 
employees. Whrle each facility has the authority to locally acqurre postal equipment, whether by purchase (e8uy2 
redit card or P rchase Order) r redistnbution from another location to support the facili ties day-to-day operational 

needs, there IS a need to stress the importance of maintaining hrs locally acqu1red postal equipment to provide 
ptimum performance, minima down-t1me, and appropriate asset life, as thrs assists the USP in providing a safe 

e vrron en ally complian , and en rgy efficient working environmen . 

At a mtnimum, local authority pprovmg a postal equ1pment acquts ition IS responsible for the following 

• Planning 
• Installation 
• Obtainmg techmcal 1 n~ r ation on the eqwpm r t from the manufacturer I s ppher 
• Obtarntng use rnstru lions for the equipment from the man facturer I supplier 
• Obtaming main en nee rnstructrons from the eq ipment manufacture /supplier 
• eveloping maintenance strategres ( preventative. predi tive, operational. correcttve. and eactive) 
• Developing Hazardous Ener y Control Proce ur s (LOTO) for the eqwpment 
• Provtding operator trarning 
• Providing ma1ntenance trarnmg 
• Appropriate staffing 
• Compliance with all applrc ble local, state and federal requirements (for example but not limited to OSHA, 

EPA, FDA) 
• Spare parts avarlabrhty 
• Availability o appropriate ools 
• Marntain the manufacturer I supplier provided equipment documentation 
• Compliance w1th the provis1ons of HandbooK EL-800, Managing Contract Safety and Health C mphance if 

contractors are rnvolved with the Installation. 
• Develop applicable Job Safety nalysis (JSA) 

Additional information that may assist in integrating acquired postal equipment into a facility rncludes but IS not be 
hm1ted to the followrng· 

• MS-63 Maintenance Operations 
• EL-800, Ma aging Contract Safety and Health Compliance 
• AS-520-2004-10 Integrated Logistics Support for Capital Eq ipment 
• El-801 (chapter 8) Supervrsor's Safety Hand ook 
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