
Hetpful ldeas for Advancing the Proclamation in Your Area

Cities, Towns, Counties, County Executives, Mayors, State Legistators, Municipatities, and even

Governors can issue proctamations. The APWU asserts that the PostaI Service's sustaining

success, which is evidence of the [abors of workers, must be cetebrated for its vitaI contribut¡on to

communit¡es on behatf of the American Peopte. This is a non-partisan effort.

PREPARE

picnic, phone catt, by emait, or other means.

Appointing a committee woutd be ideat.

consider who has connections with peopte in these bodies, which body has the potentiat to

reach a wider audience, and which body is tikety to get the proctamation signed.

Map out which towns, cities, counties, etc. your members can bring the proctamation to for

consideration

RESEARCH

your proctamation signed.

o Ca[[ the [oca[ cterk's office to discover the procedure to request a proclamat¡on.

o Some cities have a section outtining the process for submitting proctamations on the¡r

website. You coutd search for terms [ike "proclamation," "ceremoniaI services," or "city

clerk."

DESIGN YOUR PROCLAMATION AND PREPARE YOUR REQUEST

may have to tweak the contents to get the proclamation signed.

. Many bodies issue proctamations for events, observances, and issues that benefit the

community. Be sure to understand the criteria used and fotlowthose guidetines.

¡ After you design and review your proctamation, prepare to subm¡t the request in

writing according to the procedure required by the city counci[ or the other body that
you have chosen.

o Write a cover tetter with the contact person's name, contact information, a statement

about the purpose of the proctamation, and a desired date of passing.

. Keep this information until you are ready to proceed later.
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CREATE OR CULTIVATE A RELATIONSHIP

have or create the connections.
¡ set up a meeting to introduce your comm¡ttee or work group.

¡ Tet[ them about your group and that you woutd tike to strengthen or create an ongoing

retationship with them to benefit their constituents.
r Set up a foltow-up meeting to check in. Be prepared to talk about gett¡ng the

proclamation signed at the next meeting.

MAKE THE FORMAL REQUEST

proctamation request.

pubtic meeting where the proctamation witt be debated. Hetp them prepare to speak in

favor of the proclamation and their experience with the Postat Service

FOLLOW-UP AFTER THE PROCLAMATION IS SIGNED

communication channels.

atlowed to attend and invite members to attend.

¡ Give copies of the proctamation to locaI reporters.

¡ Hotd a news conference and disptay an entarged copy of the proctamation.

r Send copies of the proctamation to locaI newspapers and networks.

r Disptay the proctamation in prominent places in the city.

o Send a copy of the completed proctamation and any photos to

commun ications@apwu.org
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